PO L I CY EMERGENCY PREPAREDNESS

SCHOOL DISTRICT NO. 53 Reference: B-3
(Okanagan Similkameen) Revised: January 22, 2010

EMERGENCY PREPAREDNESS

Preamble

An emergency is a sudden, unexpected occurrenagrirgg]immediate action to stabilize a situation.
Emergencies affecting school facilities and/or sthi@nsportation that may prevent use for an ucifipd
period of time may include:

a) fire

b) threats to school occupants or facilities p@nb threat)
c) violent physical incident or threat

d) school bus accident

e) severe weather

f) earthquake

g) hazardous spills, accidents, or explosions

h) floods

Policy

The Board recognizes the importance of being pespfor various types of emergencies, both naturdl a
human, that could occur while school is in sessidns necessitates the need to develop approppiates
and procedures to deal with such emergencies abkédrilities or involving school transport. Taglend

it is important that students, employees and parbatknowledgeable about the various emergencys plan
and procedures and to be prepared should such emgency occur.

Direct responsibility for what may occur immedigtébllowing a response to a 911 call will lie withe
Prime Responders (such as the RCMP, fire departfroeriRegional Emergency Plan Coordinator). The
District's first responsibility is to ensure the rmadiate safety of students and staff by activatimg
appropriate emergency preparedness plan.

To assist and expedite setup, the Board directs éh@ergency plans and procedures be developed,
implemented and maintained for all school and idistacilities and school buses, and that:

a) all employees shall be informed about the ermeng@lans and procedures to be followed at their
work site, to ensure their safety and the safetytloérs

b) students and employees shall practice the emeygerocedures implemented at their school or work
site

c) parents shall be advised of the emergency ptwesdieveloped at the school(s) where their cleitg(r
are attending by September 30

d) if materials and supplies beyond those nornpaibvided by the school district are to be kept anch
to augment the school emergency procedures, thehait be the responsibility of each school to
obtain and maintain such supplies in good order

e) this policy shall be reviewed annually.
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EMERGENCY PREPAREDNESS

1. Emergent

a)

b)

c)

d)

In the event of an emergency, employees arectaq to remain at their worksite to ensure the
safety and security of students under their cadéoarthe school’'s care until otherwise directed by
the school administrator (or person in charge)s¢hemployees who have a child(ren) in other
schools should have arrangements in place forareeaf their child(ren) by others until they can be
released from their duties.

Immediately after calling 911, the caller isnatify the School Board Office.

All emergencies impacting on the normal operatf a school facility or school bus transporting
students are to be immediately reported to the iSupadent of Schools, indicating the nature and
location of the emergency and people involved uditlg type and severity of possible injuries and
if assistance of district staff is required.

The Superintendent of Schools or designatei(s) w

I.  provide appropriate direction regarding theafic emergency, from a command centre located
at the School Board Office or where required

ii. liaise with local government agencies accoegdito the type of emergency, including the
R.C.M.P., local fire departments, hospital offisiaChildren and Families, and others

lii. as the emergency warrants, ensure promptaamedrate information is released to staff, parents
and media, when appropriate, to stem isolated camsmer opinions that might cause
unnecessary anxiety concerning the particular erdid

2. School/Site - Planning

An Emergency Preparedness Plan is to be develmbdaintained annually.

a)

b)

C)

The Principal shall be responsible for the adstiation and maintenance of an Emergency
Preparedness Plan at the school.

The Director of Facilities shall be responsilide the administration and maintenance of district
work sites, other than schools, and school bus gemey Preparedness Plans.

An Emergency Preparedness Plan for fire, bdmats to school occupants or facilities, violent
incidents or threats, school bus accidents or seweather is to be developed and maintained for
each school/site and as part of the plan, the viilp must be considered for each type of
occurrence:

i. method of evacuation, primary and secondary emudf egress (an emergency evacuation
drawing shall be posted at the entrance/exit ofi sabool district building and room, displaying
the primary evacuation route to the outside assgarela)
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d)

Vi,

Vii.

viii.

Xi.

Xii.

Xiii.

Xiv.

number of physically/mentally-challenged pkoprequiring assistance to evacuate the
facility/school bus including wheelchair-bound stats, employee(s) and visitors

first aid treatment, including qualified §itr aid attendants and supplies

personal care, including appropriate supéwais psychological counselling as required,
arrangements to provide nourishment, alternate ngaghfacilities

time of day
potential for inclement weather conditions
potential school/site interior and extert@zards, including:

natural gas and propane service lines andafhualves

storage of chemicals and flammable materials

power lines, to building facilities

water mains, septic systems to building

location and height of interior storage, irtthg size and materials stored

location of combustible artwork displays amhdhing materials that are attached to
classroom and school hall walls (should not ex&@¥d of the area of the wall)

method of accounting for whereabouts ofdgmts, staff and visitors, including a student
release station

inventory of neighbourhood hazards, resouszestemporary shelter sites

release of employees from their work respalisds after an emergency occurs to attend
personal affairs

emergency communication in the event of a @ofailure, including the use of a “power fail”
telephone connection in the school office

procedures for getting school first aid g)tfo evacuation area, if required
a current phone tree for all staff

a current phone tree for parents/guardians.

Administrators/supervisors are to ensure eatpl@ee under their direction is aware of the
Emergency Preparedness Plans for each identifieslgemcy that could affect their work and work

site.

The school “Emergency Preparedness Plan” shoukhbity identifiable and located in an office for
access by all school employees, as well as anyr dtdoation(s) deemed necessary, including
classrooms, identifying and outlining each schoamipleyee’s particular responsibility(s) in an
emergency.

An emergency evacuation drawing shall be postethatentrance/exit of each school district
building and room, displaying the primary evacuatioute to the outside assembly area.
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g) Emergency drills are to be practiced on a r@gohsis for students and employees:

6 each year for fire, earthquakes, and bomb thraagach year for violent incidents, including
lockdown, and 1 each year for bus evacuation. Arcgeof the date, time and comments for
each drill will be kept at the school, site or hg Hus supervisors.

h) Parents of new students enrolling in a schasing the school year shall be provided with the
school’'s Emergency Preparedness Plan as part ehtieiment material.

3. Roles and Responsibilities

a) Superintendent or designate(s)

« will receive Emergency Preparedness Plans pyegwer 30 for all schools and other work sites

b) District Health and Safety Committee

» will review and approve the Emergency PrepagsdnPlans in the fall (after September 30),
annually, to ensure the readiness of the plans

c) Principal/Supervisor
* is responsible for the administration and menance of the Emergency Preparedness Plan

» will forward a copy of the Emergency Preparexdnielan to the Superintendent by
September 30

« by September 30, an administrator shall compatai with parents outlining the school's
Emergency Preparedness Plan and procedures fartpéogake in the event of an emergency at
their child’s school, including the need to ideptifther adults authorized to have temporary
custody of their child(ren) in the event contaatreat be made with the child(ren)’s parents.

d) School/Site Staff

As part of an Emergency Preparedness Plan, the aole responsibilities of all employees shall be
defined and reviewed on a regular basis by thecipal'supervisor. The following is a suggested list
of these roles and responsibilities.

i. An administrator or supervisor is the “person irarge” of developing, implementing and
coordinating the site emergency plan which incluaesigning responsibilities for: the initial site
sweep during any evacuation, first aid supportlestihi assembly area, parent marshalling area,
release station and utilities, ensuring:

» establishing a command post
e monitoring evacuation of building(s)
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Vi,

e receiving reports from evacuated staff, retayddetails, monitor evacuation or assigned
tasks relating search and rescue, first aid, conpatians, utilities, assembly area(s) and
student release station(s); maintain continuedtysafestudents, staff and visitors; delegate
any other tasks that may be required to be contplete

Initial site sweep:

» by assigning individuals to check for persdasing evacuation to determine the building is
clear.

Site first-aid personnel - to develop prouess to:

« store first aid equipment and supplies in redrlsafe accessible areas at the site for use in an
emergency

» establish a first aid reception area to ttieatinjured, including special needs students

 identify “medical alerts”

* maintaining first aid reception area in a olead organized state

* report the status of injured to administregopervisor as directed.

Communications - to develop plans to:

e provide communications to the administrator smpervisor to coordinate with prime
responders, first aid station, student assemblg, gparent marshalling areas and student
release station

» establish communications with the Superintebhdé Schools to advise of the condition of
students and staff, including any district staffident support staff, maintenance/custodial
staff and/or transportation staff that may be ledaat the school site; and condition of
facility/bus

e communicate with the local community emergenmayerations centre of Provincial
Emergency Plan, if circumstances so warrant.

Student Assembly Area - to develop plans to:

» provide a safe assembly area away from knavaioa potential hazards with clearly defined
boundaries, (ie. using marking tape and/or traffimes, etc.), including other facilities
within the community

» conduct a “head” count of all students

» provide personal care as required.

Parent Marshalling Area and Student Reledstid® - develop procedures for establishing a
Parent/Guardian Marshalling area and a StudentaRel8tation to release students to parents,
guardians and adults as authorized on the “StuRelgiase Form”, documenting time student is
released and whom student is released to with sigmaf receiving person. When possible,
appropriate and accurate information about thedewti may be provided to parents, guardians
and those adults, at the Marshalling area.
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vii. Site Utilities - to develop procedures to:

» shut off natural gas/propane supply, elediscpply and water supply to school building, if
possible, without exposing persons to greater ofskjury should the emergency require
this action be taken

* keep non-school personnel away from buildihg@ orderly search and rescue may be
completed.

4, After The Emergency - Review

a) The administrator(s) or site coordinator wikpare a “debrief” document which will:

i.  Outline the incident or event

ii. Note what worked, based on the Emergency Plan

iii. Describe necessary change should a sintileident or event occur
iv. Conclude with recommendations.

b) To prepare this document, prime responders, stadeniployees and parents may be consulted by
the writer.

c) The debrief document will be forwarded to thp&intendent and the Health and Safety Committee.



ADMINISTRATIVE PROCEDURE AND EXHIBITS

EMERGENCY PREPAREDNESS PROCEDURES

A) Fire

1. As the possibility of a fire occurring at a schdakility is real, appropriate procedures must be
established for the safety of all students and,stafwell as the recognition of potential fire &iads.

2. Fire practice drills shall be held three times ettihterm (September to December) and three epichgs
term (January to June) at schools and annuallifeaSthool Board Office, including Maintenance and
Transportation facilities. A record of the dateyei and comments for each drill will be kept.

3. The emergency fire safety plan will:

a)

b)

include a school floor and site plan, showing tieations of:

= all fire emergency pull stations

= all fire fighting equipment

= fire alarm panel

» mechanical and furnace/boiler room(s)

= fire evacuation routes to outside and assembly area
= fire department connection to building sprinklesteyn
= fire hydrant(s) located on or near school

= |ocation of gas and power shut offs.

provide a list of physically-challenged andfaneelchair-bound students and staff indicatingrthei

whereabouts during the school work day and the faredssistance to evacuate these people (with

c)

advice from the local fire department).

provide a list and location of hazardous materihat might be harmful to students, staff anfifer
department personnel, should they become involvddanfire.

4. When afire is found or suspected:

a) activate the facility fire alarm before makigy attempt to extinguish the fire

b) ensure all occupants are able to evacuateuitding immediately to a safe assembly area

c) attempt to confirm the location of the firetive facility, to advise the responding fire depaatin

d) telephone 911, advising the operator of:

name of school

location/address of school

nature of fire, if known

whereabouts of school/building occupants.

e) upon hearing a fire alarm, teachers should:
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ensure all classroom activities stop, (gas andpeaemt ,where applicable, are shut off)

ascertain if safe to exit classroom via designatedcuation route, (if classroom door closed,
before opening determine if door is excessively g, do not open)

if able to exit classroom as planned, direct sttslém walk in a quiet and orderly manner along
evacuation route to designated assembly area

when exiting, attempt to close classroom windofgossible

allow students to take clothing immediately acddegio them when evacuating
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» ensure class list, which includes that day’s athecd, is taken out and attendance is immediately
taken at the assembly area

* immediately report any missing students, staff andisitors to the Administrator

» if unable to exit the classroom, have studentsrsiloor against outside wall,

» if unable to exit via classroom door, open exteviommdow and evacuate if on ground floor or call
for help if unable to evacuate through open window.

f) Administrator (or person in charge) to checkaol property access:

» to determine if all students/staff, and visitorvdaafely exited the school building(s), informing
fire department officials immediately upon theireadance of names and ages of unaccounted for
students, staff, visitors and their possible lawmain the building, including any wheelchair-bound
students waiting in secure areas of the schoaldsistance to be removed from the building

» to ensure all entrances to school property are apdmot blocked

» to stand by and be of assistance to fire departoféinials as needed.

5. As some physically-challenged students canrmtenalong halls at the same pace as their classmate
they should be allowed to follow their class atitlmvn (fast) rate of speed with the assistance of
teacher or teacher assistant.

6. If it is determined the safest place for a pdaly/-challenged student is in the classroom oa agfuge
area, the Administrator (or person in charge) sbalimmediately notified of the student’s identiyd
location so emergency rescue personnel can rerhevaudent safely.

7. Should it be impossible or unsafe to returthi school building due to the fire, dismissal gichares
should be followed. If it is a time other than natndismissal time, follow emergent student release
procedures.

8. All media queries regarding a fire at a schdistrict school or facility shall be handled thrbuipe office
of the Superintendent of Schools, in consultatiah e local fire department.

B) Threats to School Occupants or Facilities

1. Threats to school may involve a bomb, chensodistance or any other material that can causeaathys
harm to the buildings’ occupants and to schootidistacilities.

2. While a threat to a school is usually falsedmto disrupt the school operation with no intenharm the
occupants or buildings) it must be taken seriousgign a notice/communication is received of a threat

3. The employee receiving a threat to school gptene shall try to note and record:

a) the date and time of the call

b) the exact wording of the threat

c) the time the threat will occur

d) if abomb, its location and appearance

e) the name of the caller

f)  the age and gender of the caller

g) any noticeable accent or identifying vocalrelsteristics

h) background noise which might identify the lbiaa from where the call is originating.

4. The details of a “threat” call are to be reeatdnmediately after the event onto the “ThreatS¢hools -

Telephone Procedures” check sheet. A copy of tns fshall be kept at all school district facilitiesar
to each telephone receiving incoming telephones éadim the general public.
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10.

11.

12.

13.

14,

If a written communication is found on a schdisitrict site or in a building, handle it with eafby the
edge) placing it in a folder as soon as possiblasst not disturb any physical characteristicthefnote
or any evidence that might be on the note.

When a threat to school occupants and/or sdhoiity, including school grounds, is receivele tschool
Administrator (or person in charge) is to be imnaéely advised in a confidential manner.

A school Administrator (or person in charge)l wiotify the local RCMP (911) first, and then the
Superintendent of Schools.

In consultation with the RCMP, an Administraor person in charge) shall decide whether to eaisc
the school premises.

Evacuation should follow the same procedures fa® drill, with students and staff exiting thailding
in an orderly manner and assembling in a designared where attendance of students can be
determined. (Ensure class list with day’s attendastaken out with class.)

If the threat received indicates a “bomb”, thee of school “walkie-talkie” radios is to be @uiied
immediately until it is determined the threat itséaor the bomb’s mechanism does not include aradi
frequency transmitter.

The RCMP will search the school facility, includiggounds, to determine if a bomb or other threat is
present.

School staff noting any objects that seemed ouplate or looked suspicious should not disturb the
item(s) but report their location immediately te RCMP or administrator present.

A school that has been evacuated and a searclisra@sulo threat being present, the students arifl sta
shall return to the school at the Administratoiiiection after consulting with the attending RCMP.

All media queries regarding incidents of this natare to be handled by the RCMP, in consultatigh wi
the Superintendent of Schools.

C) Violent Incidents/Threats

On school property or in building

1.

A violent incident or threat may include armed physically abusive intruders, students posegssi
weapons, gang or group assaults, hate-motivatdenge, or any other type of occurrence where ticé “a
or threat of violence” is or may interfere with tkafety and security of students and staff andhtrenal
operation of a school.

Should a violent incident or threat occur:

a) contact the local RCMP (911) immediatelydage to meet the police at a location out of sighhe
person(s) responsible for this incident, wherestiagus of the situation can be evaluated)

b) donot ring the fire alarm or school bells

c) attempt to alert school staff of the situatin an inconspicuous manner so as to not aggrdkate
situation, (a code/signal, ie. “Code 53", should dmseloped utilizing the school PA system or
internal message system, and practiced severas tionéng the school year with school staff).

Staff and students should remain in theirstla@ms so as few people as possible are exposkd threat
or are in a position to be a hostage (police arariare prepared to know how and when to evacuate
classrooms).
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4. Upon police attendance, all decisions reggrdive safety and security of students and staff bel
determined by the police until the incident is tesd.

5. Should evacuation of students and staff oot the building to a safe and secure area asteid by the
RCMP.

6. Police are to be provided with:

a) a detailed floor plan of the school showitigeatrances, windows, closets/storeroom and ahgrot
areas that maybe used as a place to barricadelfomese

b) information concerning numbers of studertiff &ind visitors in the school facility at the grof the
incident.

7. School bus drivers must also be aware thablant incident/threat can occur on a school buglireng
the driver to take such action as deemed necessanaintain as safe and secure an environment for
students (and staff), as possible. Should such@dent occur, the driver shall:

a) instruct all passengers to remain still andtgui¢gheir seats
b) follow the instructions of the person(s) diragtihe illegal act

c) attempt to report the incident over the schmad 2-way radio to Director of Facilities who shall
immediately notify the RCMP (911) and then the Sumpendent of Schools of the known details.

8. All media queries regarding occurrences of tiasitire are to be handled by the RCMP who will sdea
information to the media and public, including pasg regarding the occurrence, the safety of stisden
and staff as circumstances allow, in consultatigh the Superintendent of Schools.

D) School Bus Accidents

1. With the number of students being transported doacdistrict buses and the increased use andctraff
on area roads, the potential for a school bus bewaved in a motor vehicle accident increases.

2. Inthe event of a school bus accident or fire:
a) drivers are to take appropriate action to evacsiatgents from the bus to a safe and secure area

b) drivers are to report the accident, via radio iégible, to the Bus Garage or another bus. Theiestip
shall immediately contact emergency services (poliire, ambulance — 911) to confirm their
attendance at the accident scene and will notdyStiperintendent of Schools of the details

c) the Director of Facilities or designate will arranfgr alternate transportation for students andsadv
the affected school Administrator(s) of the acctden

d) the Director of Facilities will obtain a list ofglents eligible to be on the bus at the time of the
accident; and, with a School Administrator or SdHRepresentative, determine which students were
on the bus at the time of the accident. They vatiord the names of students transferred to the
hospital and those students en route to or frone@cihe Supervisor shall then communicate this
information to the Superintendent of Schools.

3. Should the accident cause injury to studentgoariie bus driver, the Superintendent of Schodls w
appoint a school district representative(s) tonattet the hospital(s) to ascertain the extent jofies and
to assist hospital officials as may be requireced&nding on the severity of the accident, a command
centre may be established by hospital officiakhathospital to deal with relatives, media, etc.)
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4. The Superintendent of Schools will delegatemployee to contact a parent of each studenthiaddn

the bus accident, to advise of the accident andtident’s condition, and present whereaboutss@per
making contact with parents should not discussesa§the accident or give opinions.)

Students who continue on to school should iengthe opportunity to speak with a district ohsal
counsellor(s) concerning the accident.

6. All media queries are to be directed to thpeBimtendent of Schools.

E) Severe Weather (including flooding)

1.

In this area, most climatic changes are predigteativance by Environment Canada enabling apprepriat
planning to occur well before a weather change.

If a severe storm does occur in this area duringsahool hours, the Superintendent of Schools, upon
receiving appropriate information, will determiretneed for school closure.

If a violent storm occurs during school hours, stud and staff should remain in the school building
away from exterior windows and walls, ensuring staem windows are closed.

If evacuation of the school building is requirel,students and staff should be evacuated to aaade
secure area. (Same procedures as a fire drillurerdass list with day’s attendance is taken oitit w
class.)

Should it be necessary to dismiss students fronevleuation site, student release procedures sheuld
implemented.

The Superintendent of Schools is to be advised ey if evacuation of a school is necessaryRwit
details of the incident).

F) Earthquake

1.

When an earthquake or after-shock occurs, immegiate

» “duck, cover and hold”, taking cover under deskgsables or beside counters, interior walls orrdoo
ways.

» assume “crash” position on knees, head down, avithhand clasped over neck or head with a book or
jacket and the other hand holding onto the fureifor protection

» face away from windows or glass display cases

» count out loud with students until all the shakhmas stopped, then recount again to 60, as tbizsal
time for items to finish falling and possibly thHest after-shock to occur

* 60 seconds after all shaking has stopped cayethkck for injuries and dangerous objects around,
such as broken glass before moving or standing up.

Evacuate the school building in a similar manneany other drill;_do not wait for instructions frotine
school office to evacuate the buildini§ the normal evacuation route is blocked, exiflding via an
alternate route, in a calm manner, walking slowlysingle file, insuring no debris is underfoot vehil
maintaining a look out above and on both sidesafor possible dangers. If an after-shock occursewhil
evacuating the building, face away from windows &gluat and cover”, placing your head as close to
your knees and clasping hands behind the neckriogvilne side of your head with arms.

In other areas of the building:

* move away from windows, shelves or areas wheahobjects are stored and may fall
» take cover under a table or desk, in a corneloorway
* in halls or areas where no cover is availableerto an interior wall and “squat and cover”
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» stay inside until the shaking has ceased as ths¢ dangerous place in or around the buildingss ju
outside where debris may fall; exit after the shglkias stopped

* inscience labs and I.E. shops, extinguish aihers before taking cover (or as soon as possible)

* inscience labs and I.E. shops stay away frorafgazis chemicals that may spill.

4. If outside move away from overhead lines andsitala safe area.

G) Hazardous Material Spills, Accidents or Explosio

1. When a hazardous material (toxic chemicals, flamienabd/or explosive substances) accident, spill, or
explosion occurs at a school facility or site, itwieg school-controlled materials, report the
circumstances immediately to an Administrator {t& supervisor) who should determine:

a) need for assistance from district maintenatefé @&nd/or local emergency services (fire, ambcéan
police - 911), to assist with control/securifyaffected area, aid to injured, and containmext an
clean-up of material

b) safe area to evacuate school or site occuparitsequired

c) the type of material involved (ie. toxic, flarabie, explosive; name of material; stability of eral;
obtain information from the relative MSDS Fetcl6@84-731-3499

d) location of accident, spill, or explosion, stfearea affected and containment of the matemadlived

e) effect to school occupants.

2. If a hazardous material accident, spill or egmo occurs off-school property, involving matesiainder
the care and control of others, but affecting tbemal operation of the school, report the incidenan
administrator or supervisor who should determine:

a) name(s) of any school personnel or studentsadjand/or requiring medical attention

b) location and type of accident, spill, or exjosin proximity to school, type of material inveld and
associated hazards

c) any recommendations from officials and/or conypapersonnel involved in the spill
containment/clean-up or investigation of accideegarding any evacuation of school facilities

d) time allowed to evacuate or if evacuation odogt location and method of evacuation to safe.are
3. If evacuation from the building (or part ofig)required, an administrator or supervisor will:

a) advise the local emergency services immedidtied; ambulance, police - 911), giving detailstioé
location, severity, material involved and area eaded to

b) notify the Superintendent of Schools immediatiflat evacuation of a school is necessary, with
details of the incident.
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LOCKDOWN PROCEDURES FOR SCHOOL DISTRICT NO. 53 (OKANAGAN SIMILKAMEEN)

1.  Announce over the PA systénde 53.

2. All teachers to open classroom doors and takany students in the hall. When hall is clearseland
secure the door. Take all students in even if #reynot yours. Keep all students in the room wlititlear
signal is given. Employees and students will rezjgireat patience at this time as it may be severats
until resolution. Calm all students and give themassurance.

3. Close all drapes and blinds to prevent intrdiden looking into classrooms for a specific studen

4, i) Choose a safe location for students ancherado go to if they are caught outside, whes iitat safe to
enter the school to lock themselves into a classroo

ii) The location should be chosen by the admiaisir to be a safe place, out of sight of the school
Preferably it would be another school. Studentsstafi should be knowledgeable of this location.

5. Students and teachers should remain in theresbatlassrooms until instructed to evacuate. Ohee t
incident is contained and dealt with to the satisém of the RCMP, the administrator will determine
whether it is appropriate to

a) use an "unlock” code on the PA, or
b) send an individual(s) to each classroom taanaoe the end of the incident.

Principals are empowered to call an evacuatiohgiEhe deems the situation to be under controlsafel for
students to leave the secured classrooms.

APPROACH TO INTRUDER

Intruder Contact

Never be alone when approaching an intruder. Uséphlus one" rule when approaching intruders; ooeenof
you than intruders. Use contact and cover appregithonly one person contacting the intruder.

Complaint Intruder
1.  Contact intruder
2. Identify self and your role
3. Simply assist intruder
Resistant Intruder - 4 Basic Steps
1. Contact intruder
2. Identify self and your role
3. Simply assist intruder

4. Say "Sir, please do this (i.e. please leavedmpus immediately)".
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"Sir, you are expected....."

Let them know the consequence (i.e. "Sir, if youn'tlteave the campus you will be removed)".
School Act warning does not have to be read tadmepliant intruder.

"Sir, it looks like you have a decision to make.u¥e right, you don't have to leave." (Pause) Now
restate the consequences, i.e. removal from th@usnstep back and allow the intruder to make a
decision. Maintain surveillance, call Police.

Violent Intruder

1.

2.

10.

11.

12.

Revised January 22, 2010

Contact intruder

Identify self and your role

Simply assist intruder

Say "Sir, please do this (i.e. please leavedmepus immediately)."
"Sir, you are expected...."

Let them know the consequence (i.e. "Sir, ifi yion't leave the campus you will be removed)".
School Act warning does not have to be read ta@timapliant intruder.

"Sir, it looks like you have a decision to makeu're right, you don't have to leave." (PausejvNo
restate the consequences, i.e. removal from theusnstep back and allow the intruder to make a
decision. Maintain surveillance, call Police.

Avoid quick movements that may irritate theualer.

Take a steady stance which will allow you tovenquickly.

Retreat, use open-handed gestures and k&emtdfiead for the nearest retreat.

Maintain surveillance and call Police.

De-brief.



Emergency Preparedness Procedures - Continued

EMERGENCY PREPAREDNESS
LETTER TO PARENTS-SCHOOL EMERGENCIES

SCHOOL DISTRICT NO. 53
(OKANAGAN SIMILKAMEEN)

Dear Parents/Guardians:

Our school is developing an emergency preparedplessto help ensure the safety and well-being of
your child(ren) and staff in the event of an emanyeaffecting the normal operation of the schodlisT
plan includes procedures relating to fire, thrdaatshe school, violent incidents, severe weathat an
school bus accidents.

In the event of an emergency requiring the closdirehool, these procedures will be followed:

* No student will be allowed to leave with anotperson unless that particular person is listedhen t
student's Release Form in our files.

» All parents or designated guardians who comelffeir child(ren) must ensure thidiey report to a
Parent Marshalling Area where they will be directed to the Sudent Release Sation. Children will be
signed out here.

* Do not directly seek out your child(ren) as sdhstaff have established routines for their orderly
release (following calm, orderly procedures willghall children feel less frightened). Locate the
Student Release Station.

» If you are unable to reach the school, contaat yiesignated guardian to collect your child(ren).

* Do not call the school as telephone lines mustaia open for emergency calls.

* Do not drive immediately to the school as schaatess routes and street entrances must remain
clear for emergency vehicles.

* Any emergency instructions regarding the stafustudents at a district school will be broadcast o
all local radio stations.

It is critical that we have your instructions regdjag the release of your child(ren) if you are ueaio
reach the school should an emergency occur thattafthe normal operation of the school. Please
complete the Emergency Release Form and retumyibair child's teacher as soon as possible. Please
discuss this information and your family emergepian with your child(ren).

Yours respectfully,

Principal
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Emergency Preparedness Procedures - Continued

EMERGENCY PREPAREDNESS

STUDENT EMERGENCY RELEASE FORM (GradesK to 7)

SCHOOL DISTRICT NO. 53
(OKANAGAN SIMILKAMEEN)

Re:  (Name of School)
Emer gency Prepar edness Program

In the event of a school fire or other serious o@nce resulting in school closure, and | am unédble
collect my child(ren) from school,

l, , Parent/Legal Guardian of:

Name(s) of child(ren): Grade
Grade
Grade
| authorize the release of my child(ren) into tlhistody of the following people (please provideeast
two names):
1.
2.
3.

| fully realize that as a result of a serious ocence affecting the normal operation of school, my
child(ren) will not be released from school to dmstadult unless authorized by myself; and thathen
release of my child(ren), a record shall be keghatschool of the name tife authorized adult (listed
above), time of release and expected destination.

(Signature) (Date)
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Emergency Preparedness Procedures - Continued

EMERGENCY PREPAREDNESS
STUDENT EMERGENCY RELEASE FORM (Grades8to 12)
SCHOOL DISTRICT NO. 53
(OKANAGAN SIMILKAMEEN)

Re: (Name of School)
Emergency Preparedness Program

In the event of a school fire or other serious o@mce resulting in school closure, and | am unable
collect my child(ren) from school,

l, , Parent/Legal Guardian of:

Name(s) of child(ren): Grade

Grade

Grade

(Please Complete Section 1 or 2

SECTION 1:

| authorize the release of my child(ren) into tlhistody of the following people (please provideeatst
two names):

1.

2.

3.

(Signature) (Date)
SECTION 2:

| authorize the release of my child(ren) to prochethe on their own accord when the Administrator
gives permission.

(Signature) (Date)

| fully realize that as a result of a serious ocence affecting the normal operation of school, my
child(ren) will not be released from school to dmstadult unless authorized by myself; and thathen
release of my child(ren), including that by an adistrator, a record shall be kept at the schodhef
name ofthe authorized adult (listed above), time of release and expected destination.

(Signature) (Date)
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